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maternity leave

Top tips for gaining leadership and 
management experience?

Join the Trainee Executive Forum (TEF) - help 
influence training and the experience of 
trainees throughout the region - 
TEF.NE@hee.nhs.uk 

Become a specialty trainee representative – 
help in the development and monitoring of 
your specialty training programme and 
represent your colleagues

Become a leadership and management fellow 
– a 12 month out-of-programme experience 
giving direct leadership experience and scope 

Foundation doctors in training year 1 have a
study leave limit of 15 days per annum; all other
trainees have a limit of 30 days per annum

Study leave request forms must be submitted 
to the education centre at least 8 weeks prior 
to the leave, with the signed form uploaded 
to the EASY expenses system under “other 
expenses” and “course approved application 
form”. 

A form should be completed regardless of 
whether funding is required and retrospective 
forms will not be accepted or reimbursed.

Use the EASY expenses system when making 
a claim for reimbursement within 6 weeks.

LEP employees should complete the required 
e-expenses form within your specific 
employing organisation. 

Always keep records of forms/documents 
submitted.

To appeal against a study leave decision  
refer to the study leave policy.

Give notice at least 15 weeks before the 
expected due date to your LET HR officer, line 
manager/TPD and complete a maternity 
leave application form.

Send a maternity certificate (MAT B1 Form) to 
your LET HR officer no later than 28 days 
before starting maternity leave (provided by 
your doctor/midwife after the 26th week of 
pregnancy).

You are entitled to reasonable paid time off to 
attend antenatal clinic appointments, and 52 
weeks statutory maternity leave (pay 
entitlement will depend on length of 
employment).

Follow the supported return to training 
(SuppoRTT) guidance.

For more information, visit the parental leave 
policy - https://madeinheene.hee.nhs.uk/

Submit a maternity support leave application 
form (found on HEENE website) and either 
SC3, SC4 or SC5 form (found on www.gov.uk 
website) to your LET HR officer at least 15 
weeks before the expected due date.

You are entitled to one or two consecutive 
weeks of paternity leave (pay entitlement will 
depend on length of employment).

Fathers, partners and civil partners are 
entitled to unpaid time off during working 
hours to accompany the mother to two 
antenatal appointments. 

Top tips for taking shared parental 
leave

Submit a shared parental leave application 
form (found on HEENE website) with at least 8 
weeks notice to your LET HR officer. You may 
be entitled to up to a maximum of 50 weeks 
shared parental leave during the child’s first 
year, either taken as continuous leave, or two 
or more periods of discontinuous leave.

Considering time out for research, experience, 
career break or training?

Meet your educational supervisor 
(ES)/training programme director (TPD) early 
to discuss (at least 6 months in advance).

Submit an out of programme (OOP) 
application form at least 3 months in 
advance and familiarise yourself with the 
policy (found on HEENE website).

You must have the support of your TPD for an 
OOP application to be successful.

You will need an ARCP outcome 1 prior to 
being considered.

When out-of-programme, keep in touch with 
your TPD and follow the supported return to 
training (SuppoRTT) guidance to ensure your 
transition back into programme is as smooth 
as possible.

You should be notified of your ARCP date a 
minimum of 6 weeks in advance.

Familiarise yourself with your 
programme/specialty’s ARCP decision aid.

Ensure your supervised learning events are
performed proportionately throughout the year
by a number of different assessors and achieve
at least the minimum number required.

Don’t forget to complete and upload form R and
whole scope of practice form (if applicable).

An educational supervisor’s report must be 
completed after a thorough review of your 
portfolio. 

Think about audit or quality improvement 
projects early in the year. 

Leave plenty of time for multi-source 
feedback, and ensure you receive a 
minimum of 12 responses back, including 
your current supervisor. 

Don’t forget about reflection! 

Book a realistic exam date.

Understand the exam structure.

Complete past papers and mock exams.

Create a realistic study plan.

Find little moments for study (e.g. podcasts 
while commuting).

Actively generate support from family/friends, 
colleagues, supervisors.

Consider studying in a group.

Accelerate your learning through utilising a 
number of different revision strategies (e.g. 
mind-maps, discussing cases, teaching others, 
past papers or practical application).

If you fail, get support from your supervisor or 
TPD to explore potential reasons. 

Our trainee support service offers coaching to 
support individuals who struggle with exam 
success.

Refer to the exam game plan document found 
on the learner support area of the HEENE website. 

Our find your place campaign promotes the 
region as a place to live and train! 

Check out our website for lots of information 
about training, living here and for stories 
from other trainees: 
www.nhsfindyourplace.co.uk

Join us on social media: @nhsfyp and 
#foundmyplace 

Are you up for challenge? Take part in our 
junior doctor challenge with 50 things to do 
and see in our region: 
www.nhsfindyourplace.co.uk/junior-doctor
-challenge 

Join our movement!

Take a look at the courses we offer. There is 
an offer for everyone; ranging from 
stand-aloneone day courses, becoming a 
health leadership academy scholar or 
undertaking an MSc in Public Service 
Leadership. Details can be found at: 
www.madeinheene.hee.nhs.uk/education2/
leadership
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Join the Trainee Executive Forum (TEF) - help 
influence training and the experience of 
trainees throughout the region - 
TEF.NE@hee.nhs.uk 

Become a specialty trainee representative – 
help in the development and monitoring of 
your specialty training programme and 
represent your colleagues

Become a leadership and management fellow 
– a 12 month out-of-programme experience 
giving direct leadership experience and scope 

Foundation doctors in training year 1 have a
study leave limit of 15 days per annum; all other
trainees have a limit of 30 days per annum

Study leave request forms must be submitted 
to the education centre at least 8 weeks prior 
to the leave, with the signed form uploaded 
to the EASY expenses system under “other 
expenses” and “course approved application 
form”. 

A form should be completed regardless of 
whether funding is required and retrospective 
forms will not be accepted or reimbursed.

Use the EASY expenses system when making 
a claim for reimbursement within 6 weeks.

LEP employees should complete the required 
e-expenses form within your specific 
employing organisation. 

Always keep records of forms/documents 
submitted.

To appeal against a study leave decision  
refer to the study leave policy.

Give notice at least 15 weeks before the 
expected due date to your LET HR officer, line 
manager/TPD and complete a maternity 
leave application form.

Send a maternity certificate (MAT B1 Form) to 
your LET HR officer no later than 28 days 
before starting maternity leave (provided by 
your doctor/midwife after the 26th week of 
pregnancy).

You are entitled to reasonable paid time off to 
attend antenatal clinic appointments, and 52 
weeks statutory maternity leave (pay 
entitlement will depend on length of 
employment).

Follow the supported return to training 
(SuppoRTT) guidance.

For more information, visit the parental leave 
policy - https://madeinheene.hee.nhs.uk/

Submit a maternity support leave application 
form (found on HEENE website) and either 
SC3, SC4 or SC5 form (found on www.gov.uk 
website) to your LET HR officer at least 15 
weeks before the expected due date.

You are entitled to one or two consecutive 
weeks of paternity leave (pay entitlement will 
depend on length of employment).

Fathers, partners and civil partners are 
entitled to unpaid time off during working 
hours to accompany the mother to two 
antenatal appointments. 

Top tips for taking shared parental 
leave

Submit a shared parental leave application 
form (found on HEENE website) with at least 8 
weeks notice to your LET HR officer. You may 
be entitled to up to a maximum of 50 weeks 
shared parental leave during the child’s first 
year, either taken as continuous leave, or two 
or more periods of discontinuous leave.

Considering time out for research, experience, 
career break or training?

Meet your educational supervisor 
(ES)/training programme director (TPD) early 
to discuss (at least 6 months in advance).

Submit an out of programme (OOP) 
application form at least 3 months in 
advance and familiarise yourself with the 
policy (found on HEENE website).

You must have the support of your TPD for an 
OOP application to be successful.

You will need an ARCP outcome 1 prior to 
being considered.

When out-of-programme, keep in touch with 
your TPD and follow the supported return to 
training (SuppoRTT) guidance to ensure your 
transition back into programme is as smooth 
as possible.

You should be notified of your ARCP date a 
minimum of 6 weeks in advance.

Familiarise yourself with your 
programme/specialty’s ARCP decision aid.

Ensure your supervised learning events are
performed proportionately throughout the year
by a number of different assessors and achieve
at least the minimum number required.

Don’t forget to complete and upload form R and
whole scope of practice form (if applicable).

An educational supervisor’s report must be 
completed after a thorough review of your 
portfolio. 

Think about audit or quality improvement 
projects early in the year. 

Leave plenty of time for multi-source 
feedback, and ensure you receive a 
minimum of 12 responses back, including 
your current supervisor. 

Don’t forget about reflection! 

Book a realistic exam date.

Understand the exam structure.

Complete past papers and mock exams.

Create a realistic study plan.

Find little moments for study (e.g. podcasts 
while commuting).

Actively generate support from family/friends, 
colleagues, supervisors.

Consider studying in a group.

Accelerate your learning through utilising a 
number of different revision strategies (e.g. 
mind-maps, discussing cases, teaching others, 
past papers or practical application).

If you fail, get support from your supervisor or 
TPD to explore potential reasons. 

Our trainee support service offers coaching to 
support individuals who struggle with exam 
success.

Refer to the exam game plan document found 
on the learner support area of the HEENE website. 

Our find your place campaign promotes the 
region as a place to live and train! 

Check out our website for lots of information 
about training, living here and for stories 
from other trainees: 
www.nhsfindyourplace.co.uk

Join us on social media: @nhsfyp and 
#foundmyplace 

Are you up for challenge? Take part in our 
junior doctor challenge with 50 things to do 
and see in our region: 
www.nhsfindyourplace.co.uk/junior-doctor
-challenge 

Join our movement!

Take a look at the courses we offer. There is 
an offer for everyone; ranging from 
stand-aloneone day courses, becoming a 
health leadership academy scholar or 
undertaking an MSc in Public Service 
Leadership. Details can be found at: 
www.madeinheene.hee.nhs.uk/education2/
leadership



Quick guide
to training

in the
North East

& North
Cumbria

Health Education England

Top tips for preparing for your 
ARCP

Top tips for preparing for an examTop tips for taking maternity support 
(paternity) leave

Top tips for going 
out-of-programme

Top tips for applying for 
study leave

Top tips for taking 
maternity leave

Top tips for gaining leadership and 
management experience?

Join the Trainee Executive Forum (TEF) - help 
influence training and the experience of 
trainees throughout the region - 
TEF.NE@hee.nhs.uk 

Become a specialty trainee representative – 
help in the development and monitoring of 
your specialty training programme and 
represent your colleagues

Become a leadership and management fellow 
– a 12 month out-of-programme experience 
giving direct leadership experience and scope 

Foundation doctors in training year 1 have a 
study leave limit of 15 days per annum; all other 
trainees have a limit of 30 days per annum

Study leave request forms must be submitted 
to the education centre at least 8 weeks prior 
to the leave, with the signed form uploaded 
to the EASY expenses system under “other 
expenses” and “course approved application 
form”. 

A form should be completed regardless of 
whether funding is required and retrospective 
forms will not be accepted or reimbursed.

Use the EASY expenses system when making 
a claim for reimbursement within 6 weeks.

LEP employees should complete the required 
e-expenses form within your specific
employing organisation.

Always keep records of forms/documents 
submitted.

To appeal against a study leave decision  
refer to the study leave policy.

Give notice at least 15 weeks before the 
expected due date to your LET HR officer, line 
manager/TPD and complete a maternity 
leave application form.

Send a maternity certificate (MAT B1 Form) to 
your LET HR officer no later than 28 days 
before starting maternity leave (provided by 
your doctor/midwife after the 26th week of 
pregnancy).

You are entitled to reasonable paid time off to 
attend antenatal clinic appointments, and 52 
weeks statutory maternity leave (pay 
entitlement will depend on length of 
employment).

Follow the supported return to training 
(SuppoRTT) guidance.

For more information, visit the parental leave 
policy - https://madeinheene.hee.nhs.uk/

Submit a maternity support leave application 
form (found on HEENE website) and either 
SC3, SC4 or SC5 form (found on www.gov.uk 
website) to your LET HR officer at least 15 
weeks before the expected due date.

You are entitled to one or two consecutive 
weeks of paternity leave (pay entitlement will 
depend on length of employment).

Fathers, partners and civil partners are 
entitled to unpaid time off during working 
hours to accompany the mother to two 
antenatal appointments. 

Top tips for taking shared parental 
leave

Submit a shared parental leave application 
form (found on HEENE website) with at least 8 
weeks notice to your LET HR officer. You may 
be entitled to up to a maximum of 50 weeks 
shared parental leave during the child’s first 
year, either taken as continuous leave, or two 
or more periods of discontinuous leave.

Considering time out for research, experience, 
career break or training?

Meet your educational supervisor 
(ES)/training programme director (TPD) early 
to discuss (at least 6 months in advance).

Submit an out of programme (OOP) 
application form at least 3 months in 
advance and familiarise yourself with the 
policy (found on HEENE website).

You must have the support of your TPD for an 
OOP application to be successful.

You will need an ARCP outcome 1 prior to 
being considered.

When out-of-programme, keep in touch with 
your TPD and follow the supported return to 
training (SuppoRTT) guidance to ensure your 
transition back into programme is as smooth 
as possible.

You should be notified of your ARCP date a 
minimum of 6 weeks in advance.

Familiarise yourself with your 
programme/specialty’s ARCP decision aid.

Ensure your supervised learning events are
performed proportionately throughout the year
by a number of different assessors and achieve
at least the minimum number required.

Don’t forget to complete and upload form R and
whole scope of practice form (if applicable).

An educational supervisor’s report must be 
completed after a thorough review of your 
portfolio. 

Think about audit or quality improvement 
projects early in the year. 

Leave plenty of time for multi-source 
feedback, and ensure you receive a 
minimum of 12 responses back, including 
your current supervisor. 

Don’t forget about reflection! 

Book a realistic exam date.

Understand the exam structure.

Complete past papers and mock exams.

Create a realistic study plan.

Find little moments for study (e.g. podcasts 
while commuting).

Actively generate support from family/friends, 
colleagues, supervisors.

Consider studying in a group.

Accelerate your learning through utilising a 
number of different revision strategies (e.g. 
mind-maps, discussing cases, teaching others, 
past papers or practical application).

If you fail, get support from your supervisor or 
TPD to explore potential reasons. 

Our trainee support service offers coaching to 
support individuals who struggle with exam 
success.

Refer to the exam game plan document found 
on the learner support area of the HEENE website. 

Our find your place campaign promotes the 
region as a place to live and train! 

Check out our website for lots of information 
about training, living here and for stories 
from other trainees: 
www.nhsfindyourplace.co.uk

Join us on social media: @nhsfyp and 
#foundmyplace 

Are you up for challenge? Take part in our 
junior doctor challenge with 50 things to do 
and see in our region: 
www.nhsfindyourplace.co.uk/junior-doctor
-challenge 

Join our movement!

Take a look at the courses we offer. There is 
an offer for everyone; ranging from 
stand-aloneone day courses, becoming a 
health leadership academy scholar or 
undertaking an MSc in Public Service 
Leadership. Details can be found at: 
www.madeinheene.hee.nhs.uk/education2/
leadership



Quick guide
to training

in the
North East

& North
Cumbria

Health Education England

Top tips for preparing for your 
ARCP

Top tips for preparing for an examTop tips for taking maternity support 
(paternity) leave

Top tips for going 
out-of-programme

Top tips for applying for 
study leave

Top tips for taking 
maternity leave

Top tips for gaining leadership and 
management experience? 

 

 

Join the Trainee Executive Forum (TEF) - help 
influence training and the experience of 
trainees throughout the region - 
TEF.NE@hee.nhs.uk 

Become a specialty trainee representative – 
help in the development and monitoring of 
your specialty training programme and 
represent your colleagues

Become a leadership and management fellow 
– a 12 month out-of-programme experience
giving direct leadership experience and scope

Foundation doctors in training year 1 have a
study leave limit of 15 days per annum; all other
trainees have a limit of 30 days per annum

Study leave request forms must be submitted 
to the education centre at least 8 weeks prior 
to the leave, with the signed form uploaded 
to the EASY expenses system under “other 
expenses” and “course approved application 
form”. 

A form should be completed regardless of 
whether funding is required and retrospective 
forms will not be accepted or reimbursed.

Use the EASY expenses system when making 
a claim for reimbursement within 6 weeks.

LEP employees should complete the required 
e-expenses form within your specific 
employing organisation. 

Always keep records of forms/documents 
submitted.

To appeal against a study leave decision  
refer to the study leave policy.

Give notice at least 15 weeks before the 
expected due date to your LET HR officer, line 
manager/TPD and complete a maternity 
leave application form.

Send a maternity certificate (MAT B1 Form) to 
your LET HR officer no later than 28 days 
before starting maternity leave (provided by 
your doctor/midwife after the 26th week of 
pregnancy).

You are entitled to reasonable paid time off to 
attend antenatal clinic appointments, and 52 
weeks statutory maternity leave (pay 
entitlement will depend on length of 
employment).

Follow the supported return to training 
(SuppoRTT) guidance.

For more information, visit the parental leave 
policy - https://madeinheene.hee.nhs.uk/

Submit a maternity support leave application 
form (found on HEENE website) and either 
SC3, SC4 or SC5 form (found on www.gov.uk 
website) to your LET HR officer at least 15 
weeks before the expected due date.

You are entitled to one or two consecutive 
weeks of paternity leave (pay entitlement will 
depend on length of employment).

Fathers, partners and civil partners are 
entitled to unpaid time off during working 
hours to accompany the mother to two 
antenatal appointments. 

Top tips for taking shared parental 
leave

Submit a shared parental leave application 
form (found on HEENE website) with at least 8 
weeks notice to your LET HR officer. You may 
be entitled to up to a maximum of 50 weeks 
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You must have the support of your TPD for an 
OOP application to be successful.
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transition back into programme is as smooth 
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Ensure your supervised learning events are
performed proportionately throughout the year
by a number of different assessors and achieve
at least the minimum number required.

Don’t forget to complete and upload form R and
whole scope of practice form (if applicable).

An educational supervisor’s report must be 
completed after a thorough review of your 
portfolio. 

Think about audit or quality improvement 
projects early in the year. 

Leave plenty of time for multi-source 
feedback, and ensure you receive a 
minimum of 12 responses back, including 
your current supervisor. 

Don’t forget about reflection! 

Book a realistic exam date.

Understand the exam structure.

Complete past papers and mock exams.

Create a realistic study plan.

Find little moments for study (e.g. podcasts 
while commuting).

Actively generate support from family/friends, 
colleagues, supervisors.
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Accelerate your learning through utilising a 
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mind-maps, discussing cases, teaching others, 
past papers or practical application).

If you fail, get support from your supervisor or 
TPD to explore potential reasons. 

Our trainee support service offers coaching to 
support individuals who struggle with exam 
success.

Refer to the exam game plan document found 
on the learner support area of the HEENE website. 

Our find your place campaign promotes the 
region as a place to live and train! 

Check out our website for lots of information 
about training, living here and for stories 
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www.nhsfindyourplace.co.uk

Join us on social media: @nhsfyp and 
#foundmyplace 

Are you up for challenge? Take part in our 
junior doctor challenge with 50 things to do 
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www.nhsfindyourplace.co.uk/junior-doctor
-challenge 

Join our movement!

Take a look at the courses we offer. There is 
an offer for everyone; ranging from 
stand-aloneone day courses, becoming a 
health leadership academy scholar or 
undertaking an MSc in Public Service 
Leadership. Details can be found at: 
www.madeinheene.hee.nhs.uk/education2/
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Get in touch

Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782

Where to seek help if things aren’t 
going so well 

Supported return to training 
(SuppoRTT)

Looking for further development 
opportunities?

Developing people
for health and 
healthcare
www.hee.nhs.uk

HEENE – What do we do? Get involved in 
the Trainee Executive Forum

Complete your GMC survey

)

NHS library services in our region 
– what we have to offer 

www.madeinheene.hee.nhs.uk
@madeinheene

We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the 
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.
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with your supervisor for a return review and 
submit a return review meeting form.
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Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782

Where to seek help if things aren’t 
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NHS library services in our region 
– what we have to offer 

www.madeinheene.hee.nhs.uk
@madeinheene

We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to 
your education, training or employment. Initially 
contact your educational supervisor (ES) for 
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.
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Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782
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going so well 
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NHS library services in our region 
– what we have to offer 

www.madeinheene.hee.nhs.uk
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We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.
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Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782
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www.madeinheene.hee.nhs.uk
@madeinheene

We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked  number 1 in 
England for 17 out of 18 quality inidicators in the 
2019 national GMC trainee survey? We are 
number 1 for:

Please complete the survey when the time 
comes to help us continually improve the 
quality of your training and your experience 
with us here in the North East and North 
Cumbria.

- Overall satisfaction
- Adequate  experience
- Clinical supervision
- Clinical supervision 

out of hours,
- Curriculum coverage,
- Educational 
 governance,

- Educational 
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive 
 environment

- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.
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Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782
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www.madeinheene.hee.nhs.uk
@madeinheene

We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the
   latest books and e-books
- Access to computers and a quiet place to
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.
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by a single employer known as  the lead 
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They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   
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We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.



Get in touch

Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782
nhs-tr.lethelpdesk.ne@nhs.net

Where to seek help if things aren’t 
going so well 

Supported return to training 
(SuppoRTT)

Looking for further development 
opportunities?

Developing people
for health and 
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the Trainee Executive Forum
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NHS library services in our region 
– what we have to offer 

www.madeinheene.hee.nhs.uk
@madeinheene

We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.
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Top tips for preparing for your 
ARCP

Top tips for preparing for an examTop tips for taking maternity support 
(paternity) leave

Top tips for going 
out-of-programme

Top tips for applying for 
study leave

Top tips for taking 
maternity leave

Top tips for gaining leadership and 
management experience?

Join the Trainee Executive Forum (TEF) - help 
influence training and the experience of 
trainees throughout the region - 
TEF.NE@hee.nhs.uk 

Become a specialty trainee representative – 
help in the development and monitoring of 
your specialty training programme and 
represent your colleagues

Become a leadership and management fellow 
– a 12 month out-of-programme experience 
giving direct leadership experience and scope 

Foundation doctors in training year 1 have a
study leave limit of 15 days per annum; all other
trainees have a limit of 30 days per annum

Study leave request forms must be submitted 
to the education centre at least 8 weeks prior 
to the leave, with the signed form uploaded 
to the EASY expenses system under “other 
expenses” and “course approved application 
form”. 

A form should be completed regardless of 
whether funding is required and retrospective 
forms will not be accepted or reimbursed.

Use the EASY expenses system when making 
a claim for reimbursement within 6 weeks.

LEP employees should complete the required 
e-expenses form within your specific 
employing organisation. 

Always keep records of forms/documents 
submitted.

To appeal against a study leave decision  
refer to the study leave policy.

Give notice at least 15 weeks before the 
expected due date to your LET HR officer, line 
manager/TPD and complete a maternity 
leave application form.

Send a maternity certificate (MAT B1 Form) to 
your LET HR officer no later than 28 days 
before starting maternity leave (provided by 
your doctor/midwife after the 26th week of 
pregnancy).

You are entitled to reasonable paid time off to 
attend antenatal clinic appointments, and 52 
weeks statutory maternity leave (pay 
entitlement will depend on length of 
employment).

Follow the supported return to training 
(SuppoRTT) guidance.

For more information, visit the parental leave 
policy - https://madeinheene.hee.nhs.uk/

Submit a maternity support leave application 
form (found on HEENE website) and either 
SC3, SC4 or SC5 form (found on www.gov.uk 
website) to your LET HR officer at least 15 
weeks before the expected due date.

You are entitled to one or two consecutive 
weeks of paternity leave (pay entitlement will 
depend on length of employment).

Fathers, partners and civil partners are 
entitled to unpaid time off during working 
hours to accompany the mother to two 
antenatal appointments. 

Top tips for taking shared parental 
leave

Submit a shared parental leave application 
form (found on HEENE website) with at least 8 
weeks notice to your LET HR officer. You may 
be entitled to up to a maximum of 50 weeks 
shared parental leave during the child’s first 
year, either taken as continuous leave, or two 
or more periods of discontinuous leave.

Considering time out for research, experience, 
career break or training?

Meet your educational supervisor 
(ES)/training programme director (TPD) early 
to discuss (at least 6 months in advance).

Submit an out of programme (OOP) 
application form at least 3 months in 
advance and familiarise yourself with the 
policy (found on HEENE website).

You must have the support of your TPD for an 
OOP application to be successful.

You will need an ARCP outcome 1 prior to 
being considered.

When out-of-programme, keep in touch with 
your TPD and follow the supported return to 
training (SuppoRTT) guidance to ensure your 
transition back into programme is as smooth 
as possible.

You should be notified of your ARCP date a 
minimum of 6 weeks in advance.

Familiarise yourself with your 
programme/specialty’s ARCP decision aid.

Ensure your supervised learning events are
performed proportionately throughout the year
by a number of different assessors and achieve
at least the minimum number required.

Don’t forget to complete and upload form R and
whole scope of practice form (if applicable).

An educational supervisor’s report must be 
completed after a thorough review of your 
portfolio. 

Think about audit or quality improvement 
projects early in the year. 

Leave plenty of time for multi-source 
feedback, and ensure you receive a 
minimum of 12 responses back, including 
your current supervisor. 

Don’t forget about reflection! 

Book a realistic exam date.

Understand the exam structure.

Complete past papers and mock exams.

Create a realistic study plan.

Find little moments for study (e.g. podcasts 
while commuting).

Actively generate support from family/friends, 
colleagues, supervisors.

Consider studying in a group.

Accelerate your learning through utilising a 
number of different revision strategies (e.g. 
mind-maps, discussing cases, teaching others, 
past papers or practical application).

If you fail, get support from your supervisor or 
TPD to explore potential reasons. 

Our trainee support service offers coaching to 
support individuals who struggle with exam 
success.

Refer to the exam game plan document found 
on the learner support area of the HEENE website. 

Our find your place campaign promotes the 
region as a place to live and train! 

Check out our website for lots of information 
about training, living here and for stories 
from other trainees: 
www.nhsfindyourplace.co.uk

Join us on social media: @nhsfyp and 
#foundmyplace 

Are you up for challenge? Take part in our 
junior doctor challenge with 50 things to do 
and see in our region: 
www.nhsfindyourplace.co.uk/junior-doctor
-challenge 

Join our movement!

Take a look at the courses we offer. There is 
an offer for everyone; ranging from 
stand-aloneone day courses, becoming a 
health leadership academy scholar or 
undertaking an MSc in Public Service 
Leadership. Details can be found at: 
www.madeinheene.hee.nhs.uk/education2/
leadership
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Specialty trainees in our region are employed 
by a single employer known as  the lead 
employer trust (we call it the LET). 

They’re here to make sure your employment 
whilst in training runs as smoothly as possible  
and are there to provide support and advice.   

0191 275 4782

Where to seek help if things aren’t 
going so well 
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(SuppoRTT)

Looking for further development 
opportunities?
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NHS library services in our region 
– what we have to offer 

www.madeinheene.hee.nhs.uk
@madeinheene

We are the local office of Health Education 
England, working across the North East and 
North Cumbria.

Our mission is to offer the highest quality 
training and supervision to doctors and 
dentists in training, and provide help and 
support when things do not go so well.

We provide career support and ensure the
quality of under and postgraduate education.

Our postgraduate dean acts to improve 
patient and trainee safety and experience by 
working with local NHS trusts to ensure the 
quality of education is maintained within safe 
learning environments.

We ensure standards are being met for full 
and specialist registration via the ARCP 
process.

We work with local NHS trusts to recruit doctors 
and dentists in training.

The Trainee Executive Forum (TEF) provides 
an opportunity for GP, specialty and 
foundation medical and dental trainees in 
the North East and North Cumbria to offer 
feedback or ideas and raise any concerns 
about education, training or employment.

We meet quarterly to offer trainee input into 
key strategic, management and employment 
issues related to postgraduate medical and 
dental training, and work collectively to 
provide solutions.

Representatives include trainees of any 
background, and can be self-nominated or 
elected from within their school/directorate.

Membership is a significant leadership and 
management opportunity.

Feel free to get in touch and involved: 
TEF.NE@hee.nhs.uk 
www.madeinheene.hee.nhs.uk/TEF

There may be times when issues arise relating to
your education, training or employment. Initially
contact your educational supervisor (ES) for
advice and support.

Contact your trust’s director of medical 
education (DME) if you have any concerns 
about support in your current placement.

If a problem isn’t being resolved, contact your 
training programme director (TPD) or 
specialty programme co-ordinator (SPC). 

Contact your HR LET contact for advice on 
employment issues. If the matter is so serious 
you cannot discuss it with the above, contact 
the LET’s deputy head of HR on 0191 275 4768.

You can complete an exception report for 
education/training or work scheduling issues 
to help improve your own and colleagues’ 
experiences, and patient safety.

You can also raise any issues with a TEF 
representative or your specialty training 
representative.

Library and knowledge services staff can 
guide you to the latest evidence and 
knowledge to provide excellent patient care.

They are experts in searching healthcare 
literature and can provide bespoke, in-depth 
evidence reviews to support audits, 
guidelines or to help with patient care.

They can set you up with tailored alerts to 
new evidence on your areas of interest as it is 
published.

Most libraries provide training in searching for 
evidence and critical appraisal, including:
- Access to the BMJ best practice point of   
   care tool to support clinical decisions
- Access to Medline, Embase, CINAHL and 
   much more via the NHS OpenAthens 
   Scheme
- Journal articles and a wide range of the 
   latest books and e-books
- Access to computers and a quiet place to 
   work, study or take some time out

To find your nearest health library, visit 
www.hlisd.org

Your local learner support and faculty 
development team provide excellent 
courses to help with professional 
development, such as “leadership in 
practice”, “resilience and mindfulness” and 
“securing your first consultant post”. To sign 
up for courses, go to www.fast.ncl.ac.uk

The E-Learning for Health website is an 
excellent resource to help you stay 
up-to-date with your knowledge, or if you’re 
struggling to find evidence to link to a 
curriculum item. Sign up and start learning 
at: www.e-lfh.org.uk

Consider attending regional, national or 
international conferences relevant to your 
interests, training or specialty.

The North East Simulation Network provides 
high quality training and education – 
www.northeastsimulation.co.uk 

Did you know this region is ranked number 1 in
England for 17 out of 18 quality inidicators in the
2019 national GMC trainee survey? We are
number 1 for:

Please complete the survey when the time
comes to help us continually improve the
quality of your training and your experience
with us here in the North East and North
Cumbria.

- Overall satisfaction
- Adequate experience
- Clinical supervision
- Clinical supervision
 out of hours,

- Curriculum coverage,
- Educational
 governance,

- Educational
 supervision

- Feedback

- Handover
- Induction
- Regional teaching
- Reporting systems
- Rota design
- Study leave
- Supportive

environment
- Teamwork
- Work load

Any trainee who is planning or is currently 
within a period of absence of 3 months or more 
is eligible for supported return to training 
(SuppoRTT) - for more information visit: 
https://madeinheene.hee.nhs.uk/education
2/Supported-Return-to-Training

Meet your FPT/TPD/ES no less than 3 months 
prior to the leave date, to discuss how best 
you can be supported when out-of-training; 
complete and submit a pre-absence form.

You are encouraged (and may receive 
funding) to attend clinical and non-clinical 
courses/educational events and have access 
to coaching as part of SuppoRTT while 
out-of-programme.

Attend an initial return meeting 8-12 weeks prior 
to your estimated date of return, to discuss your 
individualised plan of return, supernumerary/ 
supervised periods and any concerns; submit an 
initial return meeting form.

At the end of your supervised period, meet 
with your supervisor for a return review and 
submit a return review meeting form.




